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Setting Up an Instructor Account in Turnitin 

As an instructor at RCC, you have access to Turnitin.    

1. Email librarian@roguecc.edu to request a Turnitin account. 

2. You will then receive an email from Turnitin. Select the Set up account link and follow the 

prompt to create your account.  

Adding a Class 

You must create a class and an assignment in your account before you will have access to tools like the 

Similarity Report, which provides potential plagiarism detection. 

1. Log in to your Turnitin account. 

2. At the instructor homepage, you will select the button Add a Class.  

3. You will then complete the “Create a New Class” form.   

a. Class type: choose the standard class; the master class option is for those who will 

assign TA’s over multiple sections. 

b. Class name: it may be helpful to include the term, course number, and time to 

distinguish classes.  For example, “Winter 2019 - WR 121 - 10AM” 

c. Enrollment key:  the word you will give to students to enroll in your class.  

i. The key is case-sensitive, so choose something simple, lower case, and at least 

four characters.  For example, “rogue” or your last name.   

ii. You can use the same enrollment key for every class you create in Turnitin. 

d. Class end date: set the end date a few weeks after the term has ended, in case you 

make changes after the class has ended.   

e. Select submit. 

4. A pop-up window will display your unique Class ID and the enrollment key. These two pieces of 

information are what you will share with students, so they can enroll in your Turnitin class.  

5. If needed, edit the class settings from your account home page—look for Edit (sprocket icon).  

Adding an Assignment 

You can now add an assignment where students will submit their work.  

1. At the Instructor Homepage, select the class name. 

2. Select the New Assignment button. Choose Paper Assignment. 

3. Complete the New Assignment form. 

a. Start date: when students can begin submitting papers to the assignment.   

b. Due date: when the assignment is due. 

c. Post date: when the grade, instructor comments, and/or grammar check will be visible 

to students.  

i. If you are using the feedback features in Turnitin, set the post date to when you 

would like students to see the feedback, grammar check, and/or grades.  

mailto:librarian@roguecc.edu


Turnitin Instructions | RCC Faculty 

   updated 04/19   2 
 

ii. If you are NOT using the feedback features, set the post date to match the due 

date to avoid confusion. 

4. Select Optional Settings. Below are explanations of some of the features available under 

optional settings.  

a. Generate Similarity Report for submissions?: activates the Similarity Report, which 

provides potential plagiarism detection. 

b. Generate Similarity Reports for student submission: choose whether students can 

resubmit their papers to generate Similarity Reports before the due date or students 

can only submit once to generate only one report. 

c. Submit papers to: choose whether student papers will be archived in the Turnitin 

database (standard paper repository) or for Turnitin not to retain student papers (no 

repository). 

d. Search options: select which repositories Turnitin will use to compare the student’s text 

against. 

e. ETS e-rater settings: enable a grammar check product (similar to Microsoft Word’s).   

f. Select submit to create your assignment. 

Enrolling Students 

▪ In order for students to access Turnitin, provide them with: 

o the Class ID (next to the class name on your account home page) and 

o the enrollment key (under Edit on account home page).   

▪ If they already have a Turnitin account, they will just enroll in your class with the Class ID and 

enrollment key. 

▪ Turnitin help for students is available on the RCC library website.  

▪ Encourage students to contact the library for assistance or email librarian@roguecc.edu.  

Interpreting the Similarity Report 

▪ The Similarity Score, generated by the report, will be either light blue (0%), dark blue (1-24%), 

yellow (25-49%), or red (75-100%)—indicating how much of the content has “matched” other 

material.  

▪ The Similarity Score and the “matches” found do not necessarily signify plagiarism.  

▪ Instructors will still have to evaluate if the submitted work is original and determine whether the 

“matches” are correctly quoted sources, common word strings, or plagiarized material.  

For more information on Turnitin 

▪ Turnitin also offers many other services, such as customizable drag & drop comments and ability 

to provide audio feedback to student submitted work.  

▪ Please refer to Turnitin’s Help page: https://help.turnitin.com/Home.htm.  

▪ Or, contact the Library! Email librarian@roguecc.edu or contact the RCC Library Reference Desk: 

Riverside (541) 245-7522 Redwood (541) 956-7153 Table Rock (541) 245-7899. 
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